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User Login 

 

1. You must have a provided Username and Password to log in to the system. 

 Without these credentials, you will not be able to access it. 

If you need access, please contact the Super Admin (Snr. SS Mapping) for assistance. 

 

 

 

2. When you Enter to the System Menu will display as follows 

 

 

 

 

 New Map Request – Directs you to process map sales for customers. 

 Cart – Takes you to the respective cart. 

 Inventory Management – Provides access to all stock management functions. 

 Reports – Allows you to generate various types of reports. 

 Admin/Map Details – The content displayed here may vary depending on the 

login credentials. It provides access to user and map management functions. 

 Next Displays the type of logged-in user 

 Log Out – Allows you to log out of the system 
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Supper Admin Credentials  

1. User Management  
Displays all system user details and allows you to edit or delete users and create new 

users. 

 

Admin User Management  Manage User 

 

 

 

 

 

 

 

 

 

 

 

Edit User  

 Allows changing the user account status – Set the status to Active or Inactive. 

 Allows resetting the user password – Enables password reset for users. 
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Create User   

Create new user 
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2. Branch Management 
Admin User Management  Manage Branch 

 

Display all the Branch Details and allows you to create new branch or delete the current 

Sale Centre 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Create New Branch 

   

 

 

 

 

 

 

 

 

Branch Types: Head Office, DSO, ISM 
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Product Management 

1. Add Map Category 
Admin Product Management  Add Map Category 

 

 

 

 

 

 

 

 

 
View existing map categories, add new categories, and edit existing ones               

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



01/02/2025 

 
Edit Map Category - Edit the Map Category details 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Add New Category  

 

 

 

 
 

Select Category Type – Litho Printed, Digital Data 

 

Category Name – Give new map category name 
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2. Add Map Sub Category 
Admin Product Management  Add Map Sub Category 

 

 

 

 

 

 

 

 

 
View existing map sub categories, add new sub categories, and edit existing ones               
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Edit Map Sub Category - Edit the Map Sub Category details 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Add New Category  

 

 

 

 

 
 

Select Category – Select the Map Category 

 

Subcategory Name – Give new map sub category name 
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3. Add New Map And Data 
Admin Product Management  Add New Map and Data 

 

 

 

 

 

 

 

 

 
View existing map and data details, add new map or digital data, and edit/delete existing 

ones        

        

 

 

 

 

 

 

 

 

 
Edit Map and Data - Edit the Map and Data details 
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Add New Map or Data  
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Inventory Management 

1. View Current Stock 
Inventory Management View Current Stock 

 

View the current stock by category and branch 

 

 
 

 

 

 

 

 

 

 

 

 

 

 
To view the current stock, select the respective branch, category, and subcategory. 
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2. Add Initial Stock – This is a one-time Credential 

 
Inventory Management Add Initial Stock 

 

Add Initial stock to the sale centers. 

 

 

 

 

 

 

 

 

 

 

 

 These are the specific credentials for the Super Admin. Other user credentials are 

also accessible to the Super Admin. 
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Map Sale Centre User Credentials 

There are two specific credentials for the Map Sale Centre.   

1. DSO Stock Management 
 

Inventory Management DSO Stock Management 

 

 

 

 

 

 

 

Allows to manage new stock requests from ISM and Other Sale Centers 

 

 

 

 

 

 

 

 

 

 

 

 

You can enter the approved stock count and set remarks or take the action as reject the 

request with the remarks.  
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2. New Stock 
Inventory Management New Stock 

Allows to approve new stock from Litho Branch 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

You Can Accept or Reject the stock from Litho Branch.  

When Reject you should add a reason for the rejection. 
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ISM and Other User Specific Credentials 

There is a one specific credentials for the ISM and Other Sale Centers.   

1. New Stock 
Inventory Management New Stock 

 

 

 

 

 

 

This allows to request new map stocks from Map Sale Centre 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 Request a New Stock – Allows to request new stock from MSC 

 Submitted Map Request Status – View details and status of the request (Pending or 

Approved). And allows to get action after manually count the received maps 

(accept/condemn)  
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Action – Accept or Condemn 

 

 

 

 

 

 

 

 

 

 

 

Add Accept Count or Condemn Count and the reason. 
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All User Credentials 

These credentials provide access to all users except for the Litho users. 

1. View Map Category  

Map Details View Map Category 

 

 

 

 

 

 

Allows viewing all existing map categories 
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2. View Map Sub Category 
Map Details View Map Sub Category 

 

 

 

 

 

 

 

Allows viewing all existing map sub categories 
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3. View Map And Data 
Map Details View Map And Data 

 

 

 

 

 

 

 

Allows viewing all existing map and digital data. 
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4. View Current Stock 

Inventory Management View Current Stock 

 

 

 

 

 

Allows to check your Sale Centre current stock 

 

 

 

 

 

 

 

 

 

Select Map Category and Sub Category to view the current stock. 

 

 

 

 

 

 

 

 

 

 

 

 

 



01/02/2025 

Map Sales Process 

  

 

 

Click this ‘New Map Request’ burton to register the customer. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Select Type – Choose either ‘Large Scale’ or ‘Other Maps’ based on the scale requested by 
the customer. 

 If you select ‘Large Scale,’ the remaining fields are mandatory. 
 If you select ‘Other Maps,’ only the Name and Date fields are required. 

Then Click ‘Next’ 
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Then select the map product type and click ‘Next’ 
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Then select the Map Category and Subcategory. This will display the relevant map list with 

its stock count as follows. 
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 Click the checkboxes on the left to unlock the order count and enter the quantity you 

wish to add to the cart. 

 
 

 To select all sheets at once, click the checkbox at the top left. 

 You can search for a sheet by its number or name by entering the sheet number or 

name in the search boxes at the top of the list. 

 Then Click ‘Add to Cart’ at the right bottom. 

 

You can add any map or data repeatedly before proceeding to the cart. 
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Cart 

 

 

 

Click the ‘Cart’ button to view the cart after adding all the necessary maps and data. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

You can see the customer details and Customer order details in the cart.  
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 You can remove products if needed by clicking the red bin icon. 

 All standard VAT and discounts are already applied. If you need to add a special 

discount, it can be added in the special discount field. 

 To add more products to the cart or increase the product quantity, click the blue button 

at the bottom left. 

 If this is a free issue, click the yellow button and add a special note. 

 Press the "Proceed" button to complete the purchase, and you can download the PDF 

receipt. 

 If this is a quotation only, check the box and click the "Proceed" button to view the 

quotation. You can download the quotation. 

 

 


